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~\ HITEC-Institute of Medical Sciences

SOP for Admission MBBS Students

2.0

3.0

4.0

5.0

PURPOSE:

This policy aims to streamline the admissions process, ensuring fairness,
transparency, equal opportunity for all aspiring candidates and bridge
communication gaps between NUMS and colleges. The Centralized Admissions
Policy encompasses procedures and guidelines to be followed for admissions,
including the application process, selection criteria, fee payment, and handling of
special category seats The policy is formulated in accordance with NUMS
Admission Policy 2024. Only NUMS MDCAT is applicable for admission in
NUMS affiliated & constituted colleges.

SCOPE:

This procedure is applicable to Student Affairs Department for admission.

ABBREVIATIONS:

NUMS National University of Medical Sciences
PM&DC Pakistan Medical and Dental Council

HoD Head of Department

MDCAT Medical and Dental Colleges Admission Test

RESPONSIBILITIES AND AUTHORITIES:

4.1 Principal

4.2 Dir Adm & Ops

4.3 HoD from any department

44 Manager Student Affairs

4.5 Coordinator & Computer Operators of Student Affairs Department

PROCEDURE

51 PM&DC RULING

“National University of Medical Sciences (NUMS) shall be the admitting
university responsible for admissions in all Armed forces -
administered medical / dental colleges / institutes.

52 SCOPE OF POLICY

NUMS Policy for Centralized Admissions for MBBD / BDS is applicable to all
NUMS Affiliated and Military Administered Medical and Dental Colleges
offering 5 years MBBS and 4 years BDS program respectively. This policy
shall apply only for admission on Open Merit, Foreign Category. However,
the admissions of wards of Army serving / retired will be processed by GHQ
W&R Dte. g

5.3 BENEFITS OF POLICY \
r '\. ({,
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5.3.1 Stream Line Process. Centralizing the admissions process at
NUMS will streamline the entire procedure, reducing redundancy and
eliminating unnecessary steps.

5.3.2 Transparency and Fairness. By overseeing the selection process
and compiling merit lists, NUMS ensures transparency and fairness in
admissions, fostering trust among candidates and colleges.

5.3.2 Reduced Communication Gaps. Conducting admissions
centrally will minimize communication gaps between NUMS and
affiliated / attached colleges, ensuring seamless coordination and
efficient management of admission.

5.3.3 Enhanced Accessibility. A centralized admission system makes the
process more accessible to candidates, providing them with a single
point of contact for all inquires and updates related to admissions.

5.3.4 Efficient Fee Management. Collecting initial admission
acceptance fee through NUMS simplifies fee management for both
candidates and colleges.

54 KEY STEPS OF CENTRALIZED ADMISSIONS

5.4.1 MDCAT NUMS. Candidates must pass the MDCAT (NUMS)
exam with minimum requirement as notified by the Pakistan Medical
and dental Council (PM&DC) for admission to MBBS and BDS
programs for that year.

5.4.2 Advertisement For Admission & Application Process. NUMS will
advertise the centralized admissions in MBBS & BDS for all armed
forces administered medical / dental colleges. Advertisement will be
published in leading newspapers as well as on NUMS official website.
Candidates will apply through online admission portal.

5.4.3 Scrutiny of Applications & Documents. NUMS admission office
will carefully review all applications before display of merit lists.

5.5 GENERATION OF MERIT LISTS

5.5.1 Provisional Merit List.  Provisional merit list will be prepared and
displayed on NUMS website for errors and omissions. No change /
correction will be made after display.

5.5.2 College Wise Selection List.  College wise selection lists will be
displayed on NUMS website as per candidate’s merit and preference
given while submitting application.

5.5.3 Upgradation List. Second and subsequent selection lists will fill any
vacancies through the up-gradation process, which will.be determined
by candidate’s merit and preference. Upgradation I|st W|ll be displayed
on every consecutive 3 worklng days. [
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5.7

5.8

5.9

5.10

5.11,

PROVISIONAL ADMISSION

Selected candidates will submit Rs. 250,000/- to NUMS for provisional
admission acceptance. The remaining fee and other dues must be paid
by the candidate at the time of joining HITEC-IMS.

UPGRADATION

Only the candidates selected in previous list, who had deposited prescribed
fee will be considered for up-gradation process in the subsequent lists.
Those who do not deposit fee when selected in the first list will not be
considered for future upgradation. The shift to college in higher preference
on upgradation shall be compulsory and no exception will be taken under
any circumstances.

FINAL SELECTION AND ADMISSION LIST

Final list of admitted candidates will be displayed on NUMS website and
forwarded to all colleges after completion of admissions.

JOINING OF CANDIDATES IN RESPECTIVE COLLEGES

All candidates in the college wise final selection list will report to HITEC-IMS
along with their original documents for verification. HITEC-IMS will issue
joining instructions to the selected candidates and challan of remaining dues
with deadline of minimum three working days for payment. Failure to submit
fee in the college after joining will result in cancellation of admission.

HITEC-IMS will forward list of candidates to the university who timely deposit
balance fee / other charges for finalization of admission. The colleges will
also forward list of candidates to the university who do not deposit
balance fee / other charges by due date for deletion of their names for
further processing.

FEE TRANSFER TO COLLEGE

NUFS will transfer the initial fees amount (R\s. 250,000 per candidate) to
respective colleges once confirmation from colleges is received about
finalization of their admission.

SELECTION OF CANDIDATES ON CATEOGRY SEATS

5.11.1 Open Merit
5.11.2 Foreign Category
5.11.3 WA&R quota seats

5.11.4 Or any other scaj\t allocated by PM&DC / NUMS

A
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5.13

5.14

5.15

5.16

OPEN MERIT & FOREIGN CATEGORY

5.12.1 Candidates who get selected in college of their preference will
be issued a challan of Rs. 250,000 and Admission Offer letter
through online admission portal

5.12.2 Candidates are not required to visit NUMS when selected.

5.12.3 Candidates will upload the copy of paid challan / payment proof
through online admission portal within due date of fee
submission. NUMS Finance department will confirm the
payment the Admission Office before displaying the subsequent
upgradation list.

5.12.4 Candidate if upgraded to his / her college of higher preference
will be notified by NUMS automated system through email /
SMS.

W&R QUOTA SEATS

W&R Directorate (GHQ) will make necessary arrangements for receiving
online applications from candidates for W&R quota seats and their final
selection within admission timelines.

REFUND POLICY
APPLICABILITY OF REFUND POLICY

This refund policy shall be applicable to candidates selected on open merit,
foreign quota seat.

REFUND CASES
PROCESS FOR ADMISSION IN OTHER COLLEGE / WITHDRAWAL

5.15.1If a student secures admission in NUMS and later he / she gets
selected in MBBS / BDS in another University / College (not affiliated /
attached with NUMS) or withdraw admission in any other case, the
Refund will be given as follows :-

8.18.1.1 Before joining the HITEC-IMS, amount (Rs. 250,000)
deposited in NUMS will be refunded in full by NUMS.

5.18.1.2 After joining the college, the amount (Rs. 250,000)
deposited in NUMS and fee paid in HITEC-IMS will be
refunded as per PM&DC / NUMS policy (refund pollcy
displayed on website).

PROCESS FOR ADMISSION / TRANSFER IN HITEC IMS 7
UPGRADATIONS | )

If a student secures admission in MBBS / BDS in one college and later he I
she gets upgraded in MBBS / to another NUMS Affiliatedor. attached

wee,
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college, the fee will be transferred to that college without any deduction or
delay.

5.17 GUIDELINES & INSTRUCTIONS

5.17.1  NUMS will send list of candidates (who have submitted admission
acceptance fee) to HITEC-IMS.

5.17.2 HITEC-IMS will issue joining instructions and prescribed remaining
fee challan to each provisionally selected candidate, with a due
date of minimum three working days.

5.17.3 All admitted candidates will submit educational documents at the
time of joining the HITEC-IMS along with attested copies of these
documents.

5.17.4 Confirmation of admission will be subject to the scrutiny and
verification of original identity and academic documents by the
HITEC-IMS.

5.17.5 HITEC-IMS will send the list of candidates to NUMS (who have
joined HITEC-IMS) after verifying the educational documents as per
notified schedule by the NUMS.

5.17.6 HITEC-IMS will submit the data to University through PM&DC
Online Portal.

5.17.7 After online submission of data through PM&DC online portal,
HITEC-IMS will send the scanned copies of below mentioned
documents via email in a prescribed manner :-

5.17.7.1 IBCC verified SSC result / O level / 10" grade
equivalence

5.17.7.2 IBCC verified HSSC result / A level / 12t grade
equivalence

5.17.7.3 Copy of domicile for candidates selected on FATA /
Gilgit Baltistan subsidized category seat

5.17.7.4 Copy of UCAT / MDCAT result (in case of entrance test
other than NUMS MDCAT)

5.17.7.4 Along with above mentioned documents, HITEC-IMS will
also submit an undertaking duly signed by the Principal
that they have verified educational & personal
documents of the finally admitted students. .

5.17.7.5 The university shall cancel any provisional admlssb'n
where in the credentials of a student are not verified.

5.17.7.6 The university will download the college wnse list from
PM&DC Online portal and verify the uploaded-data on
PM&DC onli qg}grtal by comparing it with“the NUMS
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merit lists and the documents sent via email. Any
disparity found may lead to cancellation of admission of
the candidate.

5.17.7.7 University will contact the focal person only for any
correction / clarification.

5.18 MANDATORY DOCUMENTS OF ADMITTED CANDIDATES

HITEC-IMS shall collect and verify the following documents form candidates
selected on various categories at the time of admission:-

5.19.1 OPEN MERIT SEAT / W&R QUOTA / OTHER QUOTA
5.18.11 Passport size photograph
5.18.1.2 Copy of Candidate’s CNIC / NICOP / Passport
5.18.1.3 Copy of Father's CNIC / NICOP / Passport
5.18.1.3 Domicile (where available)
5.18.1.4 Original SSC Mark sheet & Certificate attested by IBCC

5.18.1.5 Original HSSC Mark sheet & Certificate attested by
IBCC

5.18.1.6 Original Transcript / Certificates of O / A Level
5.18.1.7 IBCC Equivalence for O-Level & A-Level
5.18.1.8 Copy of MDCAT (NUMS) — 2024 Result
5.18.1.9 Undertaking form (Specimen at Annexure-A)

5.18.1.10  Nomination letter for quota seats (GHQ W&R and other
quota seats where applicable)

5.19.2 FOREIGN SEAT
5.19.2.1 Passport size photograph
5.19.1.2 Copy of Candidate’s CNIC / NICOP / Passport
5.19.1.3 Copy of Father's CNIC / NICOP / Passport :
5.19.2.3 Original SSC mark sheet & Certificate attested by IBCC

5.19.2.4 Original HSSC Mark Sheet & Certificate attested by
IBCC

5.19.2.5 Original transcript & Certificates of O-Level / 10‘h Grade
5.19.2.6 IBCC Equwalence for O-Level / 10" Grade
5.19.2.7 rtificates of A-level / 12t Grade
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5.19.2.8 IBCC Equivalence for A-Level / 12" Grade

5.19.2.9 Certificate from the institution last attended for
intermediate education

5.19.2.10  Copy of MDCAT (NUMS) — 2024 Result / Valid MCAT
(USA) / Valid UCAT (UK) whichever is applicable)

5.19.2.11 Undertaking form (Specimen at Annexure A)

5.20 ELIGIBILITY CRITERIA

It is mandatory requirement for a candidate who wishes to apply for
admission in NUMS / HITEC-IMS to fulfil the following eligibility criteria as a
pre-requisite:-

OPEN MERIT SEATS

5.20.1 PAKISTANI STUDENT means a student who is a Pakistani
national and has completed FSc / HSSC or equivalent in
Pakistan. All other candidates who do not fall under this definition
shall be treated as foreign student (having foreign nationality) for
the purpose of admission.

5.20.1.1 Pakistani citizens (including AJK and Gilgit-
Baltistan) can apply for admission in NUMS
private Sector Medical and Dental Colleges).

5.20.1.2 Passing MDCAT (NUMS)-2024 is mandatory.
Pass percentage of MDCAT (NUMS) is 55% for
admission in MBBS Program.

5.20.1.3 Result of last year's MDCAT (NUMS)-2023 shall
not be valid for seeking admission in the
Session 2024-25.

5.20.1.4 Minimum 60% aggregate marks in HSSC / FSc
(Pre medical) or equivalent having minimum
twelve years of education in atleast three subjects
i.e Biology, Chemistry and either Physics or
Mathematics. g N

FOREIGN SEATS \

5.20.2 FOREIGN STUDENT means a student who holds a permanent
Foreign nationality or is on overseas (being a Pakistani citizen
permanently resident in a foreign country) Pakistani, and who
has studied and passed HSSC 12" grade examination or

equivalent from outsideEPakistan and is a resident of a foreign
NECY,.

PR
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5.21

5.22

5.20.3

5.20.4

5.20.5

5.20.6

AGE LIMIT

country at the time of applying for admission and possess a
certificate to this effect from the institution last attended.

Pakistani MDCAT (NUMS)-2024 (held on 1%t September, 2024) /
Valid MCAT (USA) / Valid UCAT (UK).

Provided that the mandatory requirement of MDCAT shall not
apply to students seeking admission on a special program seat
predefined exclusively for foreign students and on the seats
reserved for overseas Pakistanis. Such students shall qualify a
foreign MCAT (USA) or UCAT (UK) Examination with 50%
marks in the subjects of Biology, chemistry, and Physics /
Mathematics.

The applicant has passed minimum twelve years of education in
atleast three subjects i.e. Biology, Chemistry and either Physics
or Mathematics from a foreign university or examining body or
foreign education system, and such course must have been duly
certified by the Inter-Boards Coordination Commission (IBCC)
with minimum 60 percent marks after equivalence.

It shall be the responsibility of the candidates having foreign
qualifications to settle their cases with IBCC and should get
equivalence certificate from IBCC for recognition of their
qualification and score. For equivalence issues, please contact
IBCC Head Office in Islamabad or Regional Offices.

There is no minimum or maximum age limit for admission to a medical and
dental college.

MERIT DETERMINATION WEIGHTAGE FORMULA FOR ADMISSION

The merit for the purpose of admissions shall be calculated as an Aggregate
Percentage of marks determined by giving the following weightage to
obtained marks of the candidate in different exams:-

5.22.1

5.22.2
5.22.3
5.22.4

Entrance Test (MDCAT (NUMS)-2024 / MCAT / 50%
UCAT), where applicable P

HSSC / F.Sc (Pre-Medical) / Equivalent |/ 40%
SSC / Matric / Equivalent \oA - 10%

Final calculation in percentage will be rounded up to four
decimal points. ; ~
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